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Welcome

Instructors Bob Ordonio & Consuela Ingram

Welcome to the CDASS Task Worksheet/Allocation Training Session

v
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Course Description

The goal of this training is to provide you with CDASS training.

« Adding and editing a CDASS Task Worksheet
« Adding and editing a CDASS Allocation
« Adding CDASS Services to a line item

« Editing CDASS services
— Adjusting CDASS services to an existing line item.
— End dating CDASS services
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Creating CDASS Services on a PAR.

There are two areas of CDASS Services that are needed to be completed for a client to receive
these services on a waiver program PAR:

1. CDASS Task Worksheet (WS): This is where the user will enter the minutes per week for
various activities under Personal Care, Health Maintenance, Enhanced Homemaker and
Homemaker.

2. CDASS Allocation: This is where the user will attach the CDASS Task Worksheet and
create service allocations for the PPA cert span.
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CDASS Task Worksheet

Use these instructions to enter a CDASS Task Worksheet in the Bridge.
This panel is located under the Client Information section of the Bridge.

Note: if your client has an existing CDASS PAR keyed by the LTHH inbox,
STOP! You may only add a Task Worksheet for the next certification period.
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Creating a CDASS Task Worksheet

Step 1. Search for the client Vain Ve | ESSEINES

Home
. . Home
Under Main Menu select the Bridge CTMS
application and then select Client Search. interChange Provider

EDI

Client

Prior Authcrization

Bridge Client Search
Claims Client Information
Financial PPA Search
Managed Care PPA Information
TPL Related Data

BPA Provider Search
Workflow Claim Search

Event Motifications

Sys Maint

Letter Generator
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Creating a CDASS Task Worksheet

Step 2: Search for applicant in the Bridge.

Enter information to find a client’s record Client ID
Don’t have to use all search fields (at least 1): SSN

« Client ID — Medicaid Client ID Last Name | DXC TEST
First Mame

SSN - Client’s Social Security Number

=  Enter the number with or without the dashes
Records

|2D_"*-"
Last Name — User can enter full or partial last name || search || | clear |
= Recommended to enter the full name to reduce the number of records returned

First Name - User can enter full or partial first name
= At least 2 characters of the Last Name is needed

Records — Search records are defaulted to 20 results
= User can select to have 5, 10, 20, 50 or 100 records show

Press Search
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Creating a CDASS Task Worksheet (Detalils)

Step 3. Creating a worksheet

| Opendan- |

» Display CDASS Task Worksheet (if not already | Client s
VISIble) Client ID IEE!
= Click open tab and go to client and select. SN ’ﬂ
= Check CDASS Task WS. Gender |F
« If you only want to display the panel for the
current session, click on the word next to a
checkbox.
» *Note: Checking a box will keep that panel
displayed for future sessions.
.I. DXC.technology DXC Proprietary and Confidential

[+ Agency
@ Base Imformation

[Vl coass TASK WS
] Goals

cancel (@ help -

B3 Audit &® Show All

[ Inventory Meeds
[ override
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Creating a CDASS Task Worksheet

Step 4. Select CDASS

B Open Tab

P cave

¥ rancel @ help -

K3 Au

dit o8 Show All

(Detalls)

TaS k WO r kS h eet tab O n Chent 1D |Z900067 Mama  |DEC TEST, HAYLE L Active  |Active
S5M |203-09-0087 Address |156CI BROADWAY Bensfit Plan | TXIX 01/01,2019-12/31/2280 W
Gender |F Addrass 2 |
t h e p an eI ] Birth Date  |03,/19/1999 Address 3 | Home Lvg Score |0
Death Date Gty |PUEBLO Comm Lvg Score [0
Age 20 Stata |ICD Hith 8 Safety Score |10
Locate the CDASS Task WS panel g zp. foons e Neach Seore B
Ethnicity |00 Mot Applicable ZIP+4 |1349 Behavioral Meads Score |0
Language | ENG - English Phone }[281}&254;?&? SIS Survey Date (11,0001 12400:00 AM
County  |Puebla Phone Typa |H|:|mE Calc DD Level
Add Phona I-[DDU}GGEI-DMG Calc 515 Level
Add Typa |
R AT A Goals " Inventory Neads
Start Date of CDASS
End Date of CDASS
Homemaker Morm Min Wk Hm&hamﬂ Morm Min Wk
SLS Only
Floor Cars 15min/roorm Hakilitative IMD
Bathroom A5rminfwik Extraordinany IMD
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Creating a CDASS Task Worksheet (Detalls

Step 5 FI II |n WOrkSheet Base Information X

Start Date of CDASS '

End Date of CDASS

Enhanced
. Homemaker Norm Min/ Wi Homemaker Norm Min/Wk Persona
« Click the add button at the bottom e
Of th Floor Care 15min/room Habilitative IND
e page' Bathroom A5min/wk Extraordina IND Respiratory Assit
e P! Ty
Kitchen 35min/wk Skin Care Mainte
* Enter CDASS start & end date. Tish 35min/k Bladder/
Meal Prep 420min/wk Hy
Dishwashing 140min/wk Cn
Bed making 35min/wk Tra
Laundry 20min/load L]
Dusting 30min/wk Positi
Medication Rem
(Bl (énél[;l%nsﬁ Medical Equij
Shopping 120min/wk B:
Accompz
(BI, CMHS, 5Cl, EBD
Protective Ove
(5LS
Money Manag
Menu Planr
Grocery Sho
Total Hrs/Wk Total Hrs/Wk
" Eal:u\s:e Print ~ delete
v , S
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Creating CDASS Task Worksheet (Details)

Step 6. Complete
Worksheet

Enter the number of minutes per activity.

Hit the calculate button.

Total Hrs/Wk will display at the bottom of
each section

Verify calculations are correct.

*Note:Total Hrs/Wk round up to the quarter
of an hour

.I‘ DXC.technology

Base Information =<

Start Date of CDASS
End Date of CDASS

Homemaker

Floor Care
Bathroom
Kitchen
Trash

Meal Prep
Dishwashing
Bed making
Laundry
Dusting

Shopping

Total Hrs/Wk

3/1/2019

4/30/2019

| CDASS TASKWS X

Enhanced

Norm Min/Wk Homemaker MNorm Min/Wk Persona
5LS Only
15min/room 75 Habilitative IND 0
45min/fwk 45 Extraordinary IND 0 Respiratory Assi
35min/wk 35 Skin Care Mainte
35min/wk 35 Bladder
420min/wk 0 H:
140min/wk 0 Dr
35minfwk 35 Tre
20min/load 20 M
30min/wk 30 Posit
Medication Rem
(Bl ‘é'g'g%ns,;)' Medical Equi
120min/uk [ o B
Accomps
(BI, CMHS, SCI, EBD
Protective Ot
(5LS
Money Manag
Menu Plant
Grocery She
Total Hrs/Wk Total Hrs/Wk 0
— | Print | | delete | _add
A.75 Total Hrs/Wik ~ ===—jii 0

—_._h,_

DXC Proprietary and Confidential
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Creating CDASS Task Worksheet (Details)

Step 7. Save worksheet

» Hit the save button at the top of the screen.

» Calculations will only show on the data

panel.

.I. DXC.technology

B Open Tab

P cave

Message Description

mncel @ help -

Panel

K3 Audit £F Show Al

W Baze Information - Save was Successful Base Information

Client ID
55M
Gender
Eirth Date
Death Date
Age

Race
Ethnicity
Lamguage
County

2900087 Mamea
303-09-0067 Address
F Addrass 2
03,/19/1999 Address 3
City

20 State
2 - Whita Ip
00 Mot Applicable ZiP+4
EMG - English Phone
Puehio Phaone Type
Add Phone

Add Type

|oéC TEST, HAYLE L

|1560 BROADWAY

[pueBLD

fco

[B1003

[1342

{za11826-82787

F‘ID\'ﬂE
{momean-ooao

Hutive

Bensfit Plan

Home Lvg Scare
Comrn Lvg Score

Hith & Safety Soore
Mad Meads Score
Behavioral Meads Soore
515 Survey Date

Calc DD Level

Calc 5L5 Level

Active
TEIX 01/1/219-12/31/2288 W

O O O O O

1/1/0001 1200:00 AM

Start Date of CDASS | 2/1/2013

End Date of CDASS | 4/30/2019

Homemaker

Floor Care

Bathroom

15min/room

ASminwik

DXC Proprietary and Confidential

CDASS TASK'WS 3 Goals o<

Imwentony Needs

Enhanced
omemaker
515 Only

Habilitative
Extracrdinany

Horm Min/ Wk

IND

-
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Creating CDASS Task Worksheet (Details)

Step 7. Complete Worksheet.
(cont’d)

 Scrolling down will take you to the completed
data panel.

« The data panel at the bottom displays the
information for the CDASS Task WS.

* To view all data elements use the scroll bar
and slide to the right.

*Note Hours are rounding to the quarter of an
hour based on calculations provided by HCPF.

.I‘ DXC.technology

Total Hrs/Wk 4.75 Total Hrs/Wk

Update No.  Start Date of CDASS  End Date of CDASS  FloorCare  Bathroom  Kitchen Trash  MealPrep  Dishwashing BedMaking

— 1 03/01/2019 04/30/2019 75 45 35 35 0 0 35

Laundry Dusting Shepping Homemaker Hours Habilitative  Extraordinary  Enhanced Homemaker Hours Eating Respiratory

20 30 0 475 0 0 0.00 0 0

Skincare Bladder Hygiene Dressing Transfers Mobility Positicning Medication Eguipment EBathing

0 0 0 0 0 0 0 0 0 0

Accompanying  Protectiveoversight  MoneyManagement Groceryshopping  PersonalCare Hours  Skincare  Mailcare

1] 1] 0 0 0.00 0 0

Mouthcare HealthDressing HealthFeeding Exercise HealthTransfers HealthBowel HealthBladder MedicalManagement

0 0 0 0 0 0 0 0

Respiratory Care  MedicationAssistance  HealthBathing Health Maintenance Hours  Positioning  Mobility  Accompanying

0 0 0 0.00 0 0 0

DXC Proprietary and Confidential November 5, 2019 16
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Creating a CDASS Allocation

Use these instructions to create the CDASS Allocation in the Bridge.

Note: There must be a CDASS Task Worksheet generated prior to creating
an allocation.
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Creating a CDASS Allocation (Details).

Step 1. Create a PPA

Select the Bridge from Main Menu

Select PPA information

.I. DXC.technology

.I. DXC.technology RIERRNELE

Home

interChange

DXC Proprietary and Confidential

Home
CTMS
Prowvider

EDI

Client

Prior Authcrization
Bridge

Claims

Financial

Managed Care

TPL

BPA

Workflow

Event Motifications

Sys Maint

Letter Generator

Favorites

Client Search
Client Information
PPA Search

PEA Informafon
Related Data

Provader Search

Claim Search

November 5, 2019
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Creating a CDASS Allocation (Details).

Step 2. Fill out Base G 7 coe * cocsl B ron @ oo - Bk

Information S =
Bridge PPA Number ’70 Client Last Mame |
PA Status [N ACTIVE Client FirstMame |

Process Status |Wor1: Im Pragress Client Birth Date ,7

. . . Amendment Status | Support Level |
Select base information panel processSatus [ Receive Al [NO

Selected Benefit Plan | Cert Start Date
Provider ID  [63407752 Cert End Date

Current Benefit Plan Authorized SPAL/CES Limit | $0.00
Claims Activity Total SPAL/CES Spend | $0.00
HCBS AVG Daily Cost | $0.00
LTHH AVG Daily Cost | $0.00
Total AVG Daily Cost | $0.00
| sync | | Checklimits | | submitPPa | | Delete | | Print |
I Base Information % Attachments External Text Internal Text CDASS Allocation

MMIS PA Number Client 1D Search
Bridge PPA Number ] Client Last Name

.I. DXC.technology DXC Proprietary and Confidential November 5,2019 19
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Creating a CDASS Allocation (Details).

Step 3. Cllent Search " openTe | | cancel B new (@ help + KZ Audit oF Show Al

» Select the search button next to MIIS PA Number Crint 1D |
. Bridge PPA Numkber 0 Client Last Marme
Cllent ID bOX at the bOttom Of g PA Status |IN ACTIVE Client First Name
th e pag e . Process Status |'||'||'or1( In Progress Client Birth Date
Amendment Status | Support Level |
Process Status Receive Alertt [NO ™

Selected Benefit Plan | Cert Start Date
Provider ID |6340?}'52 Cert End Date

Current Benefit Plan Authorized SPAL/CES Limit | $0.00
Claims Activity Total SPAL/CES Spend | $0.00
HCBS AVG Daily Cost | $0.00
LTHH AVG Daily Cost | $0.00
Total AVG Daily Cost | $0.00
| sync | | Checklimits | | SubmitPPA | | Delete | | Print |
Base Information ; External Text Internal Text 3 ; Messages - CDASS Allocation

MMIS PA Number I Client ID* Search I
Bridge PPA Number 0 Client Last Name |

.I. DXC.technology DXC Proprietary and Confidential November 5,2019 20
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Creating a CDASS Allocation (Details).

Step 4 . Sel eCt CI i ent Baze Information 2 R T Extenal Text = Internal Text =
MMIS PA Number Gentio* [ | [“Search ]

* AClient ID box will open

« Enter in the Client ID# or other e[|

client criteria to search

* Hit Search

Client D' First Mame  Last Mame DB 55N

| IZD{I}M? HAYLE DXC TEST 19990319 3&309006?'

» Select Client from results list
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Creating a CDASS Allocation (Details).

Step 5. Enter Certification

Dates

The client’s information will populate in

the box under the base information tab
» Select desired benefit plan
* Enter certification start and end date

P cave cancel

B Open Tab

Message Desoription Fanel

B new & help ~

Field Row

W Save was successful Basze Information

.I. DXC.technology

Hit save at the top of the page

B2 Audit & Show All

MMIE PA Mumber
Eridge PPA Mumber
PA Status

Process Status
Amendment 5tatus
Process Status

Date

Selected Benefit Plan
Provider ID

Current Benefit Plan
Claims Activity

—

Client ID

154085 Client Last Mame
N ACTIVE Client First Mame
[WORK IN PROGRESS Client Birth Date
| Support Leval
11/04/2019 Receive Alart
JHC25-Elderly, Blind and Diszbled (EBD) Cert Start Date
[53407752 Cert End Date
(D0 01/01/2019-12/31/2200 | Authorized SPAL/CES Limit

Sync Check Limits

Total SPALSCES Spend
HCBS AVG Daity Cost
LTHH AVG Daity Cost
Total AVG Daily Cost

Subrmit PPA, Delete Print

|pxc TEST

HAYLE

fo3/19/1908

|

p3mi20e
fo4/20/2019

| $0.00
| $0.00
| $0.00
| $0.00
| $0.00

Basze Information ¥ Edernal Text < Imtemal Text < Claim List < CDASS Allocation
BAMIS PA Murnber Client I | 2900067 Search
Bridge PP& Mumber 154005 Client Last Marne  |D¥C TEST
PA Staws | INACTIVE W Client First Mame  [HAYLE
Process Status | Work In Progress b DO |IZ|3.."1 9/19499
Amendment Status b Support Level li
Process Status Date  [11/04/2019 Recaive Alert [NO ]
I (hoose Benefit Plan | 254 - HCBS-Elderly, Blind and Disabled (EEDY) \vl Cert Start Date | 3/1,/2013 [
Provider ID }E-WTFSZ CertEnd Date | 4/30/2019 [E
Authorized SPALSCES Limit $0.00
Total SPALSCES Spend | £0.00
HOBS AVG Daily Cost | £0.00
LTHH AVG Daily Cost* 0.0 |
Total AVG Daily Cost | £0.00

DXC Proprietary and Confidential
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Creating a CDASS Allocation (Details).

o ole ion I e e T
t Ct O C at I O e e
L] Fleass note you will not be allowed 5= procesd =n s
om rupezd VIS o0 swch and then yeur séirmatiza will be mosrd e
s Ao : e ey e fhes o B Phyicies
etewtetiom o Poraaera iy ! ating tha OB whubie Felihf
a Planss A e it i AP rompiesd en B8
Fathorined s praseatie . resre formi .

Flaam allnu | e Climt Baw A hurvs vom mcened e complessd e
thorirad sepraseriatye Deigrason and Affcdest .

Flaamm Affrm : have you complsted e COASS Tadk: Workssess|

+ Select the CDASS Allocation tab N —————

Flaass Affirm : have yom appioved e diest's Stiesdast Suppoit W enagemest Flas ST

« Select add e ot -

Frenlathe COWES Tonk ‘Workshasts!

CO#dE EFlace

Ebw
Brays in EBASE Parad

Sorrthm in CDASE P

CDASS Weekly Houn of Service
Hommmaker

Frstih Washruasce

COASS Manthly Al ooatizn
Homamaker

Persozal Cars

Endanced Homemake
Total Alipoated Against SPAL

Frstih Washruasce

COASS Totsl Monthly &loortien
COALE Veurty Aloeriien

‘aarky [Alcraied aguns SPAL]
Ymashy (e of UL Mocation)
Teaal Yearly Alooaticn

COASSE Daily Bate
ity nte [Aloraied agains SPAL}

(Curiche of SPAL Ak

COASS Daily Bair

.I. DXC.technology DXC Proprietary and Confidential November 5,2019 23

23



v
Creating a CDASS Allocation (Detalils)

Step 7. Fill in Allocation ————

Fizmar notw you will not be sllowed to proceed usies
yau respend YIS b2 asch sad thes your atfrmakon wil sa recorded

* Select all relevant tabs on
Affirmation form on top.

e A o e )
« Hit the sign tab and your name and P e °
date will populate. R l:f“fm.f,.':“f‘i o

COMES Mfurtim Do

» Select available CDASS worksheet o

Swyn b= COASS Pencd

in the drop down. S

EOASE Wiskly Hosrs of Servics
Homermalor

(It will not display if there are no worksheets available)

Case Manager Signature | Sign
the Affirmation form is completed.

Parcnal Care

Eshasced Homermmlor

Awzilable COASE Task Worksheets® | Mo CDASS Task Worksheets Available Vl Totsl Aliscabad Agsimt SPAL

Haakth Paimie rancs

COASS Total Monshly Allccation

* Hit calculate o euty Al

Yooty {Alncare aga et S#AL) &
ety {Oiebocka ol 9900 Alncwaon) §1,487 %
Tatal Tearly Allscation §1,487 %

« Panel will populate with totals i

iy Pk {Alcaried] ages rat SFAL) #

Dty e
[Dlwtwcle of SPAL Aliocason

CORSE Daily Rabs

=] ==

Lins Mumbasr | CORSE Bfertve Do COWASS End Date  Durymin COASS Parind  Momtsa In OOASS fencd  Homemsker  Enfanced Homamaksr  Pascnel Coars Haath Mamsrencs Homamaksr  Enharcsd Homemacsr  Perossl Ces Tetsl Alloortee

0 a8 e Gy 18 £ 200003 1260 [{1:] (] G 414590 L0603 4058
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Creating a CDASS Allocation (Detalils)

Step 8. Saving the
CDASS Allocation

» Select save at the top of the page.
« Allocation is saved.

» Calculations are displayed on the data
panel below.

.I. DXC.technology

o Show Al

B CpenTabh | M sawe @ncel W new (@ help - K Audit
Message Desoription Pamel Field Row
W Save was successful  Base Information
MMIS P& Number [

Eridge PPA Mumber 154085
PASts  NACTIVE
Process Status  [WORK IN PROGRESS
Amandmant Status |
Process St[a)g;: 11/04/2019
Selacted Benefit Plan h-lEBS—EIderh.r. Elind and Disabled {EEDY)
Provider ID 63407752

Current Benefit Plan
Claims Activity

Ling Mumber CDASS Effective Date CDASS End Date  Days In CDASS Period  Months In CDASE Pericd  Homemaker Enhanced Homemaker Personal Care  Health Mail

[T o101/2019-12312200 v

Symc Check Limits

CDASS Daily Rate

Subrmit PRA

$24.30

Client ID

Client Last Mams
Client First Mams
Client Birth Diate
Support Lewel
Receme Alert
Cert Start Diate
Cert End Diate

Authorized SPALSCES Limit

Calculate

Total SPALMCES Spend
HCBS AVG Daily Cost
LTHH AWG Daity Cost

Total AVG Diaily Cost

Delete Print

fooosr

|pxc TEST
hHave
o2/19/1000

ﬁﬁh@ﬂﬂ
043072019

$0.00
$0.00
$0.00
$0.00
$0.00

Syne delste 2dd

e Homemaker Enhanced Homemaker

—

03/01/2019

04,30/2018 61

2000000000

1200

0.00 0.00

0.00 5743.90 $0.00

Perzonzl Care  Total Allocated Against SPAL  Health Maintznance  CDASS Total Monthly Allocation  Yearly (Allocated against SPALL  Yearhy (Outside of SPAL Allocation)  CDASS Daily Rate

$0.00

$0u00 $0.00

DXC Proprietary and Confidential

$743.00

50,00

3148779 52438
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Add a CDASS line item.

Use these instructions to add the CDASS line items on a new PAR (T2025,
172040, etc.)

.I. DXC.technology DXC Proprietary and Confidential November 5,2019 26



Adding CDASS services to a line item(Detalls)

Step 1. Add aline Item ==

Line Activities O Instrumental Activities of
Rendering Provider ID Daily Living - Daily Living - Frequency Calculator
- - Provider Name Bathing Hygizne Unit Valuz
e Select the line item tab e [2 ey 1 it gt ] O
- Service Description Taileting Transportation DaysWi | v
Additional Senvice Description Mability Maney Management No.ofWeeks | ¥
Units Transferring Shopping No.ofMonths | v
° H it ad d Dollars Eating Mezl Preparation Recommended Units
. Eff Date Supenision Laundry Max Amount
End Date Memory/Cognition Accessing Resources

Balance Units House Work
BalanceDalars |
Quantity Used Dallars
Quantity Used Units
Claims First Paid Date
Claims Last Paid Date

Receive Alert?
Alert Theeshold v
Status
Payment Method
Clsims Activity

~Goals Data--

% o rows found =

Goal Num

Goal Text™
Case Manager

Date Added
add

.I‘ DXC.technology DXC Proprietary and Confidential November 5,2019 27
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Adding CDASS services to a line item(Detalls)

ion | [ | S ntemal o cambin 0 Mesages 3 jon 4
Line Status Senvice jon Units Dollars £ff Date End Date ADL 10U
St e 2 A d d a ‘ DA S S o 2025 -COASS Services U1 148779.000 3001 N N
]
r

- Line |01 Activities OF Instrumental Activities of
jder [ search Daily Living - Daily Living - Frequency Calculator
e rV I C e ame Bathing Hygiene [ Unit Valus
T2025 -CDASS Services U1 Nl Dressing  []  Medication Management [ ] No. Days/Hrs{Trips [
n (12025 -CDASS Services UT Toileting [ ] DaysWe | v
Addin Mobiity  [] O o, of Waeks v
H 145779 Trnstering [ O No. of Months v
» Select a CDASS service from the s O ] P
EffDate | 3/1/2010 Supenvision [ (m] Max Amount
d EndDate | 4302010 Memary/Cognison (] [m]
rop down. e ; 5
lance Dalla

 Attach a goal or ADL,IADL

* Units, dollars, Eff Date and End
date will auto populate from the
CDASS Allocation —

e | [

Date Added

7

add
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Adding CDASS services to a line item(Detalls

Step 3. Save Line Item SRR © e » o B oew O e -

Message Descoription Pamel Field Row

* Hit save.

W Save was successful  Basze Information

B3 sudit oF Show All

* Service s dISpIayed in the panel. MMIS PA Number | Client D 7900087
Eridge PPA Mumber 154085 Client Last Mame ID){C TEST
e \e nfy data is correct. PASmws  JNACTIVE Client First Name  [HAYLE
Process Status  WORK IN PROGRESS Client Birth Date 9/1999
Amendment 5tatus Support Lewel
Process SENS  [ijoazote Receive Alert
Selected Benefit Plan Elderly, Blind and Disabled (EBD) CertStartDate  [03/01/2019
Provider ID 52 CertEnd Date  |04/30/2019
Current Benefit Plan [T 01/01/2019-12/31/2200 /] Authorized SPAL/CES Limit $0.00
Claims Activity Totzl SPAL/CES Spend $0u.00
HCBS AVG Daily Cost $2430
LTHH AVG Daily Cost $0.00
Total AVG Daity Cost $2430
| sync | | Ghecktimits |  submiteea | [ Delete | [-Print

Base [nformation -« Line item ¥ Attachments -« Extemnal Text -« Intermal Text -« Claim List
Lima Status Service Description Units
+ m T2025 -CDASS Sendces U1 143770,000
Duallars Eff Date End Date ADL 1ADL
0,01 03,/01,2019 04,/20/2019 b M

November 5, 2019 29
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Adding CDASS services to a line item(Detalls)

Step 4. Add FMS
Vendor Fees and
other services

« Add FMS Vendor Fee service from
the drop down.

* Enter units.

» Enter rate in dollars (this should be
the rate per month)

» Enter effective and end date.
 Hit save at the top of the page.

« Add additional services as needed
to finish the PPA

* *Note: No ADL, IADL or goal is
needed for this service.

.I. DXC.technology

B Open Tab

Message Desoription

E Eae

ancel W new

Panel

Field Row

W Save was successful Base Information

@ help ~ KT Audit

& Show All

T1018 -IH55 REL PERSOMAL CARE SER PER 15 MIM U1 HR. KX

T1019 -REL PERSOMAL CARE SER PER 15 MIM U1 HR

T1018 -IH55 PERSOMAL CARE SER PER 15 MIM U1 KX

T1019 -PERSOMAL CARE SER PER 15 MIN U1

T2025 -CDASS Sendces U1

T2029 -SPECIAL MED EQUIP, MOSWAIVER U1

T2031 -Alternative Care Facility U1

T2028 COmR TRANS WAIWER/SERVICE U1 v
2040 -FMS Vendor Faes U1

imemal Texe G0
Line Status Service Description Units Dolars Eff Date End Date ADL IADL
ol INACTIVE T2025 -CDASS Services U1 145779.000 5801 03/01/2018 04/30/2010 ¥ N
[ INACTIVE T2040 -FMS Vendor Fees U1 2,000 510321 03/01/2019 04/30/2018 N N
Line |02 Activities OF Instrumental Activities of
Rendering Provider ID Search Daily Living : Daily Living : Frequency Calculator
Provider Name Bathing [ Hygiene [ UnitValue  Month
Service [T2040 -FMS Vendor Fees UT > Dressing []  Medication Management [] Mo, Days/HrsTrips
Senice Description  [T2040 -FMIS Vendor Fees U1 Toikiing [ Transportation [ DaysWk | v
Additional Service Description Mobiity [] Money Management  [] No.ofWeeks | v
wnis [ 200 Transfering [ Shopping [ Ma. of Manths
Dolls [ siosai] Eang [ Meal Preparation [ Recommended Uniss 0
Eff Date | 3/1/2019 i} Supeniion [ Leundry (] Max Amount |0
End Date E i} Memary/Cognitien [ Accessing Resources [
Balance Units | 0 HousaWork [
BalanceDollars | $00
Quartity Used Dollars | 500
Quantity Used Units 0
Claims First Paid Date /&
Claims Last Paict Dzt /A
Receive Ale? N
Alert Theeshold
Smws  [INACTIVE
Payment Mathod Pay Unit Fee Price w/Urit Lim
Claims Activity
R
—Gaoals Data—
*+ N rows found *+*
Geal Num
Goal Texrt
Case Managr
Date Added |
dalete | [cadde]

DXC Proprietary and Confidential
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Adding CDASS services to a line item(Detalls)

Step 5. Submit PAR

* Hit check limits

» Resolve any issues or error messages
if applicable

* Submit PPA

» PAR status will be displayed in data
panel.

.I. DXC.technology

B CpenTab ™ cave * cancel W mew 3 halp -

Message Desaription

K2 fudit ¥ Show All

PPA iz mow awaiting system submission to PA.  Base Information

MMIS PANumber [ ClentiD [ZoDO06T
Eridge PPA Mumber 154085 Client Last Mame |D){E TEST
PASwmws  [APPROVED Client First Mame  [HAYLE
| Process Status  [SUBMITTED TO IC | Client Birth Date  |03/15/1999
Amendment 5tatus Support Lewel |
Process SIS 19 0472019 Racaive Alart
Sslacted Benefit Plan  [HCB5-Elderly, Blind and Disabled (EED) CertStartDate  [03/01/2019
Provider D [63407752 CertEnd Date  |04/30/2019
Current Benefit Plan | T¥0{ 01/01/2019-1231/2200 | Authorized SPAL/CES Limit | £0.00
Claims Activity Total SPAL/CES Spend | £0.00
HCBS AVG Daily Cost | 2777
LTHH AVG Daily Cost | $0.00
Totl AVG Daity Cost | $27.77
Sync Check Limits Subrmit PRA Delete Print
EEEl 2. S intemal To €DASS Allocation < |
= s e s Dol R it oL oL
01 | APPRO:v’ED | T2DE§7{DAS{SSEMG5 ui 142779.000 3001 DS:UL:ZMQ MED::Zmi Y N
02 APPROVED T2040 -FMS Vendor Fees Ut 2000 $103.21 03/01/2019 04/30/2019 N N

DXC Proprietary and Confidential
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Revising a CDASS Task Worksheet.

Use these instructions when correcting an existing task worksheet prior to
an allocation being created.

Note: A task worksheet cannot be revised after an allocation has been
created and PPA has been submitted. Only the end date is editable.
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Revising a CDASS Task Worksheet, Ilcatlonand

Line ltem.

Correcting a CDASS Task WS
Before an Allocation is added -

Steps 1.

+ Select the CDASS Task WS panel
from under Client Information

+ Highlight the desired CDASS Task
WS from the data list at the bottom of
the panel

» Make the necessary corrections.
» Hit calculate and Save

*Note: If you want to start over hit delete
and save. Refer back to slides 9-16 on
creating a CDASS Task WS.

.I. DXC.technology

CDASE TASK WS 3

Start Date of CDASS | 3/1,/2019
End Date of CDASS | 4/30/2010
Homemaker Norm Min/ Wi

Floor Carns 15min/room 75
Bathroom ASminswik A5
Kitchan 35 mmin ik 35
Trazh 35minswik 35
Meal Prep A20min ik
Dishurashing 140min uk
Bad making 35minjuk
Laundny 20min/load
Dusting 0minfuk

{ BI, CMHS, 5C1

EBD Only)
Shopging 120minjwk
Total HrsWik 4

Update Mo.  Start Date of CDASS  End Date of CDASS  FloorCare

i3

Bathroom Kitchen Trash MealPre

_P 1 D3/mifznie

0d/20/2019

75

45

35

DXC Proprietary and Confidential

35

CDASS TASKWS ¥

Start Date of CDASS | 3/1/2019
End Date of CDASS | 4/30/2010
Homemaker Norm Min Wk
Floor Care 15min/room 100
Bathroom A5minfwik
Kitchen 35min/wk
Trash 35min,fwk
Meal Prap A20minfwik :l
Dishwashing 140min/wk [
Bad making 25mingwk
Laundry 20min,load
Dusting 30min/wk [ =
[ Bl, CMHS, 5CI
EBD Onily)
Shopping 120min ik [ o
Total Hrs"Wk 12
Updzte Mo,  5tart Date of COASS  End Date of ODASS | FloorCare  Bathroom  Kitchen | Trash
1 03/012019 04,30/2019 200 300 35

November 5, 2019
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Revising CDASS PAR for an EBD Client

Use these instructions to complete a revision to an existing task
worksheet. For example, if a client's needs change and their task
worksheet and allocation must be updated.
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Revising CDASS PAR for an EBD Client

Start Date of CDASS

31,2019

| End Date of CDASS

3,/31/219

—

Homemaker

Floor Care
Bathroom
Kitchen
Trash

ezl Prep
Dishwashing
Bad making
Laundry
Dusting

Shopping

Base Information Agency CDASS TASKWE 3 Goals: Inventary Needs
Start Date of CDASS [ 3/1/2018 | [
| End Dateof coASS [430/2010 | [ |
Homemaker Norm Min/ Wk
. Floor Care 15min/room
Step 1. Revise cae s
Kitchan 35minfwk
CDASS Task WS and s
Mesl Prep 420minjwk
add new Task WS o o
Bad making 35min/wk
. Laundry 20min/load
Select corresponding worksheet Pusting Sominu
. { BI, CMHS, 5CI
End date it E8D Griy)
Shopging 120min/wk
Hit save.
Total Hrs/Wk 1200
Update Mo. Start Date of CDASS) End Date of CDASS JFloorCare  Bathroom  Kitchen  Trash
1 03,/01/2019 04/30/2019 100 D

.I. DXC.technology

DXC Proprietary and Confidential

15min/raonm
A5rmin ik
35rminwik
35rmin, el
A420min/fwi
140min ik
35rminwik
20min/Toad
30rminwik

{ Bl, CMHS, SCI
EBD Only)

120min/wik

Total HrsWk

MinWk

[

1A ra L (=] (=1 L=1
[=] L] L i [=] [=] =]

"
Fa

[=1

CDASS TASKWS ¥ Goals Inventory Me

Update Mo.  Start Date of CDASS

End Date of COASS |FloorCare Bathroom  Kitchen Trash

1 0302019

03,/21/2M0

100

200 300
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Revising CDASS PAR for an EBD Client

Step 2. Add CDASS
Task WS

» Add a new task worksheet (refer
back to slide 9,10)

* Hit Save

» CDASS changes will show on the
panel.

*Note: Revised CDASS Task WS
start date cannot overlap with prior
end date.

.I. DXC.technology

CDASS TASK'WS ¥

Start Date of CDASS
End Date of CDASS

Homemaker

Floar Care
Bathroom
Kitchan
Trash

ezl Prep
Dishwashing
Bed making
Laundry
Dusting

Shopping

Update Ma.  Start Date of COASS  End Date of CDASE  FloorCare

Norm

15minfroom
A5min ik
35rminfwk
35rminfwk
A20min/wik
140min ik
35rminfwk
20min/load

30rminfwk
({ BI, CMHS, 5CI
EBD Only)

120min/wk

Total Hre/ Wk

Min/ Wi

Bathroom  Kitchen Trash MealPrep  Dishwashing

—
=i [ wm | ra
(=3 LR E=0 L

=]

—

RIE|EIE

=
=y

Enhanced

Homemaker Horm
515 Omly

Habilimtive IMD

Extracedinany IMD

Total Hrs Wik

0.00

caleulate print | [
| | ]

BadMaking Laundry Dusting Shopping

1 03/07/2008

_F 2 040172019

03,31,/2019
04,30/2019

DXC Proprietary and Confidential

200
50

300

75

=%

0 0
1 102

20 30 0
104 105 0
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Revising CDASS

3. Updating the
CDASS Allocation

* Locate the desired PAR

* Do not select “sync” under base
information panel if message
populates when accessing desired
PAR

» Select the Allocation tab

e Select the last CDASS Allocation

* A message will populate that a
change was made to CDASS
Task WS.

* Hit OK

.I. DXC.technology

Please Affirm : have you completed the CDASS Task Worksheet?™

Plazsa Afirm - have you raceivad the completed Clisnt/Authorizad
representative rasponsibilites form?*

Please Afirm : have you pproved the clisnt's Anendant Support Management Plan{ASMPIZ-

Case Manager Signature
By selecting Sign'. you are confirming the Affirmation form is completed.

Available CDASS Task Workshasts

CDASS Effective Date

CDASS End Date

Days In CDASS Pariod

Months In CDASS Period

CDASS Weekly Hours of Service
Homemaksr

Personzl Care

Enhanced Homemaker

Health Maintenance

CDASS Monthly Allocation
Homemaker

it L s oy 11V YU T v Loy (g)
223 representatis Seresh and CLestonnane forms
the Client has AR) have you received the completed  (a
Authorized representative Designation and Affdavit form?s

PAR for an EBD Client

There is a change in Work Sheet Dates and (or] Total Hours of
the CDASS Task Ws. Please hit sync to finish the syncing
allocation and Line Items.

Personzl Care 50
Enhanced Homemaker {0 (ELt
Total Allocated sk
Health Maintenance $0.00)
2,00

CDASS Total Monthly Allocation

CDASS Yearly Allocation
Vearly (Allocated against SPAL)
Yearly (Qutside of SPAL Allocatior]
Total Yearly Allocation

CDASS Daily Rate

Daily Rate (Allocated against SPAL)
Daily Rate

[Outside of SPAL Allocation]

CDASS Daily Rate

Line Number ©  CDASS Effectve Date  CDASS End Date Days In CDASS Period  Months In CDASS Pericd  Homemaker Enhznced Homemaker Personsl Care Health Maintenance  Homemaker Enhanced Homemaker Personal Care Total Allocated Against SPAL Health Maintenance CDASS Tota

— 1 03012018 0473072018 61

2000000000

DXC Proprietary and Confidential

1200

000 000 000 574350

50.00

$0.00

$0.00

5000
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Revising CDASS PAR for an EBD Client

penTab ™ save ¥ cancel W new @ help

W Save was successful  Base Information

Case Manager Signature | | Sign
By selecting "Sign’, you are confirming the Affirmation form is completed.

4. Sync Allocation

CDASS Effective Date |0

i CDASE End Date 31/
b H It Syn C Days In CDASS Period 31

Menths In CDASS Pesiod

M CDASS Weekly Hours of Service
b H It Save . Homemakar

Personzl Canz

Enhanced Homemakar

Health Maintenanca

CDASS Monthly Allocation

Homemakar $756.00
b Note. Only SynC CDASS Personal Care $0.00
H H Enhanced Homemakar $0.00
changes in allocation tab. Tots Alocaed Agsiet SPAL
Health Maintenance $0.00
CDASS Total Monthly Allocation $756.00
CDASS Yearly Allocation
Yearly (Allocated against SPAL) $0.00
Yearly (Outside of SPAL Allocation] $756.00
Total Yearly Allocation $756.00
CDASS Daily Rate
Daily Rate (Allocated against SPAL) $0.00
Cizily Rate $3430
(Qutside of SPAL Allocation] -
CDASS Daily Rate $24.30

o | (7]

Caloulate

Line Mumber +  CDASS Effective Dated CDASS End Date  Days In CDASS Period  Months In CDASE Pericd  Homemaker | Enhanced Homemakar  Personal Care  Health Mzintenance  Homemaker
_.-— 1 03/01,/2019 03,31,2019 EY | 1.000000000 1200 0100 000 000 STR6.09
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Revising CDASS PAR for an EBD Client

5. Add Allocation

» Create new allocation (refer to
slides 19,20)

* Calculate and Save

» Both allocations are updated in
the data panel.

* Note: Affirmation form and Case
Manager signature needs to be
completed.

.I. DXC.technology

CDASS Effectiva Date

(DASS End Date | 04,30/2019

Days In CDASS Period

Months In CDASS Period
CDASS Weekly Hours of Service
Homemaker

Personzl Care

Enhanced Homemaker

Health Maintenancs

CDASS Monthly Allocation
Homemaker

Personz| Care

Enhanced Homemaker

Total Allocated Against SPAL

Health Maintenance

CDASS Total Monthly Allocation

CDASS Yearly Allocation
Yearly (Allacated against SPAL)

Yaarly (Dutside of SPAL Allocation]
Total Yearly Allocation

CDASS Daily Rate
Daily Rate (Allocated against SPAL]

Daily Rate
Dutside of SPAL Allocation)

CDASS Diaily Rate

04/01/2019
/30720
00000
75
760
$0.00
$0.00
$0.00
$0.00

Line Mumber » CDASS Effective Date  CDASS End Date  Days In CDASS Period  Months In COASS Period

Caloulate Sync | delete | add

Homemaksr Enhanced Homemaker Parsonal Care  Health Mazintenance  Homemakar

1 03/01,2019 03312019 3
2 044012019 04,/30,/2019 30

1.000000000

1.000000000

DXC Proprietary and Confidential

1200 0.00 0o 000 5756.00
1275 0.00 0.00 000 STTT.60
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Revising CDASS PAR for an EBD Client

. m . .
ine ftey i % X o Cimbst . Meseges o 5 Allocation
a I I a I I O I I a Line Status Service Description Units Dallars Eff Date End Date ADL |ADL
u +03 T2025 -CDASS Services U1 F7760.000 3001 N N

- o1 INACTIVE T2025 -CDASS Services U1 75608.000 5001 03/01/2019 033172078 Y N
C DA S S I I n e Ite m 02 INACTIVE T2040 -FMS Vandor Fess U1 2000 $103.21 03/01/2019 04/30/2073 N N
Line 03 Activities OF Instrumental Activities of
Rendering Provider ID [ Searcn Daily Living : Daily Living : Frequency Calculator
Provider N Bathing Hygiene [ Unit Val
- Seny T2025 -CDASS Services U1 | Dressing []  Medication Management [ No. Days/Hrs/Trip: 0
e Add new CDASS services from o, el B e
Additional Seniice Description Mobifty [ Money Management [ No.ofWeeks | W
d d Urits 77760 Transfering [ Shopping [ No. of Month: v
rop OWn Dallars $001 gaing [] Mez| Preparation  []  Recommended Uni
EffDate | 4/1/2019 Supenvision [ Laundry [] M A
. End Date & Merory/Cogniton [ Accessing Resources [
 Refer back to slides 28, 29 for e | : e
1 Balance Dollars $00
d d H H Quantity Used Dallars | 500
adding lines = =
Cisims First

Date A
Claims Las! ) LY
Recsive Alert?  JNO.

« It will display multiple CDASS

Payment Method  Pay Unit Fee Price w/Unit Lim

I i n es Claims Activity [Cactete | [Toaa |

~Goals Data—

Goal Num

* Note: Line for T2040 does not
need to be added or changed o
unless changing FMS provider
with a different unit rate

ete | [ 2dd

.I‘ DXC.technology DXC Proprietary and Confidential November 5,2019 40

40



v

Revising CDASS PAR for an EBD Client

/. Merge CDASS
Lines

« Hit save and line will merge into
one.

» Note: New total units merged in
line’s calculation can be checked
by adding the total units for each
allocation line at the bottom of
allocation tab.

.I. DXC.technology

B Cpen Tab = ™ cave @

Message Desoription Pamel

cancel W new (@ help ~ K3 Audit & Show Al

Field Row

& Save was successful  Base Information

MMIS PANumber [ ClentiD [ZoDO06T
Bridge PPA Mumber 154085 Client Last Name | DXC TEST
PASmws  [NACTIVE ClientFirstMame  [HAYIE
Process Status  [WORK IN PROGRESS Client Birth Date  |03/15/1999
Amandmant Status | Support Leval |
Process SIS 19 0472019 Racaive Alart
Selectad Benefit Plan  [HCE5-Elderly, Blind and Disabled {EED) CertSmnDate [03/01/2018
Provider D [63407752 CertEnd Date  |04/30/2019
Current Benefit Plan | T¥0{ 01/01/2019-1231/2200 | Authorized SPAL/CES Limit | $0.00
Claims Activity Total SPAL/CES Spend | $0.00
HCBS AVG Daily Cost | §23.53
LTHH AVG Daily Cost | $0.00
Totl AVG Daity Cost | $28.53
Sync Check Limits Subrmit PRA Delete Print
popr—— .. _
Ling S Serdte Description Unizs Delary AL LADL
i 011 IHACTY T2025 -COASS Services Ui S0 ¥ N
3; wacn E——— = sz s s " N

DXC Proprietary and Confidential
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Creating Task Worksheet, Allocation, and PAR for a (SLS
Client)

Use these instructions to create a PAR for an SLS client that needs CDASS
service.
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Creating Task Worksheet, Allocation, and PAR for a (SLS
Client)

« Creating CDASS Task Worksheet (refer b
back to slides 9-16) o o e oo
« Creating CDASS Allocation (refer back to O e
. Personal Cars
S I I d eS 17-25) Enhanced Hulmemaker
« Allocation identifies total amounts separate for o :“:h:m;m“
CDASS services against SPAL, Health Maintenance Homemsker $6009 T
. . . Perzonal Cars $59.17 WO | |0
is outside of the SPAL, and total is for both. Ervancod Homamarer [ 37018 T tE
Total Allocated Against SPAL $289.45
« Addi ng CDASS line item (refer back to Health Maintenance stisco| | Dutside of SPAL 72025 UB SE ]
S I | d es 27'3 1) CDASS Total Monthly Allocation $a0504 | Total = SPAL Countable = Outside of SPAL |
. . . CDASS Yearly Allocation —
* Note: SLS has an additional line item T2025 U8 SE Veary Mlocsed sgainst AL | £115778 e I|
. . . Yearly (Outside of SPAL Allocation] $162.38 2025 U8
for Health Maintenance to add, if services are Total Yearly Allocation $1.620.16 Total = SPAL Countable + Outside of SPAL_|
allocated. CDASS Daily Rate
Daily Rate (Allocated againsl: SPAL) 30,40
[Qutside U:SFAL}?I?:E;E;EJ
° CDASS Daily Rate $13.28

Note: Existing PARs with agency homemaker services

and/or PC cannot have overlapping dates with CDASS. — e f— -
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Revise a CDASS PAR for a (SLS Client).

Use these instructions when an existing task worksheet, allocation or line item
must be changed. For example, if a client's needs change and their task
worksheet and allocation must be updated.

Note: Many of the steps used for creating a PAR and revisions are the same as
non-SLS clients. The difference to pay attention to are services that impact the
SPAL (T2025 U8) and service that is outside of SPAL (T2025 U8 SE).
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Revising a CDASS PAR for a SLS Client.

& Open Tab M cave ¥ ancel @ help - EI Audi & Show All

Step 1' ReVISe CDASS I-Sa'.le was Succassful Infclrn'latinn Ea
Task WS and add new

Start Date of CDASS | 2/1/2014

Task WS s T o -

Homemaker HNorm Min/ Wk Homemaker Morm Min/Wk Personal
SLS Only

. p d I g Floar Care 15min/room Habilitative IND [ = B
SeIeCt correspondin WorkSheet Bathroom 45min Extracedinary IND Respiratory Assist
. Kitchan I5minjwik [ 1 Skin Care Maintzn
. E N d d ate |t Trash 35minjwk Blzdder/8
Meal Prep 420minfwk [ 1 Hye
. Dishwashing 140min ik Dre:
b H |t save. Bad making 35mmiinwk [ 9 Tran
Laundry 20min/load [ o Ma
Dusting 30mmiinfwk Positic
Fadication Remir
[ BI, %ﬂeﬁl%ﬁﬁ Medical Equip
Shapging 120minfwk [ 1 Bat
Accompar
{BI, CMHS, 5CI, EBD ¢
Protactive Cver
(s1S ¢
Money Manage:
fenu Plannii
‘Grocary Shog

Total Hrs/Wk 00 Total Hrs/Wk 175

calculate IW' [H‘ [m

Update Mo.  Start Date of CDASS  End Date of ODASS  FloorCare  Bathroom  Kitchen Trash MealPrep Dishwacshing BedMaking Laundry Dusting Shopping Homemaker Hours +
1 03012018 0443072019 50 ] a 4] a 1} 0 ] ] 0 1.00
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Revising a CDASS PAR for a SLS Client.

Step 2. Add CDASS
TASK WS

* Add a new CDASS TASK WS
(refer back to slide 9,10)

* Calculate and Save

 Both WS are listed at the bottom
panel with changes

* Note: CDASS Task WS start and end
dates cannot overlap

B Open Tab

M cave ¥ ancel @ help ~ KI Audit

Message Desoription Panel

% Baze Information - Save was Successful Base Information

& Show All

Field Row

Inventory Meads  © |

| cosssTaskws X REETIERGEE

.I. DXC.technology

Start Date of CDASS
End Date of CDASS

512019

6/30/2018

Homemaleer

Floor Care
Bathroom
Kitchan
Trash

fleal Prep
Dishwiashing
Bad making
Laundry
Dusting

Shopging

15min/room
A5rninfwik
25rninwik
25rninwik
A20mmin vl
140min/wik
25rninwik
20min,load
20rninwik

{ BI, CMHS, SCI
EBD Only)
120min wk

Total Hrsf Wk

Min/ Wi

[=RiE=2IF=1F=]
=R =0| =1 |[=]

.
=1
[=]

[=RiE=0F=1
=2 =0 =]

.
=1
[=]

l

Enhanced
Homemaker
SLS Only
Habilitative
Extracrdinany

MNorm Min/ Wk
Total HrsWk 16.75

Update Mo. Start Date of CDASS  End Date of CDASS  FloorCare Bathroom  Kitchen Trash MealPrep Dishwashing BadMaking Laundry Dusting Shopping

1 030200

42020

| 2 05/01/2019

DE/30/2019 |

A0D

0

400 400

0
A00

0 0 ] o 0
ADD A00 400 400 0

DXC Proprietary and Confidential
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Revising a CDASS PAR for a SLS Client.

Step 3.

* Locate the desired PAR

* Do not select “sync” under base
information panel if message populates
when accessing desired PAR

» Select the Allocation tab
» Select the last CDASS Allocation

* A message will populate that a change
was made to CDASS Task WS.

+ Hit OK

.I. DXC.technology

CDASS Effective Date | 03,/01/2019
CDASS End Date | D&/20/2019

Days In COASS Period

Months In COASS Period
CDASS Weekly Hours of Service
Homemaker

Personal Cars

Enhanced Homemaker

Health Maintenance

CDASS Monthly Allocation
Homemaker

Personal Care

Enhanced Homemaker

Total Allocated Against SPAL

Health Mzintenance

CDASS Total Monthly Allocation

CDASS Yearly Allocation
Yearly (Allocated against SPAL)

Yearly (Outside of SPAL Allocation]
Total Yearly Allocation

CDASS Daily Rate
Daily Rate (Allocated against SPAL)

Dizily Rate
(Qutside of SPAL Allocation]

CDASS Daily Rate

175 There is a change in Work Sheet Dates and [or) Total Hours of

! the CDASS Task Ws. Please hit sync to finish the syncing
allocation and Line ltems,

QK

Calouizte | [-Sync | [ delete | [ add

Line Mumber +  {DASS Effective Date  CDASS End Date  Days In CDASS Period  Months In CDASS Period  Homemaker Enhanced Homemaker Personal Care  Health Maintenance  Homemaker Enhanced H

1 03/01/201% 06,/30,/2018 122

DXC Proprietary and Confidential

4000000000 100 175 075 100 560,00

November 5, 2019

47

47



Revising a CDASS PAR for a SLS Client.

Step 4.

 Hit the sync button.

» Message will populate that sync is
complete to hit save button.

* Hit ok.
* Hit Save

* Note: Only sync CDASS changes
in allocation tab and not base
information.

.I. DXC.technology

B OpenTab ™ save

ancel W new (@ help -

Message Description Panel Field Row

W Sawve was successful Base Information

CDASS Effective Date

'CDASE End Date

Days In CDASS Period

Months In CDASS Period
CDASS Weekly Hours of Service
Homemakar

Personal Care

Enhanced Homemakar

Health Maintenance

'CDASS Monthly Allocation
Homemakar

Personal Care

Enhanced Homemakar

Total Allocated Against SPAL

Health Maintenance

CDASS Total Monthly Allocation

CDASS Yearly Allocation
Yearly (Allocated against SRAL)

Yaarly (Outside of SPAL Allocation]
Total Yearly Allocation

CDASS Daily Rate
Diily Rate (Allocated against SPAL)

Diaily Rate
[Qutside of SPAL Allocation]

CDASS Daily Rate

EJ fudit & Show All

SYMC Complete. To have changes reflect in the CDASS Services
! line item please hit the 5AVE button,

$578.50
$231.19
$210.05

§0.40

L2

Calcutate | [ sync | [ delere | [ aad

Line Mumber ©+  CDASS Effective Date  CDASS End Date  Days In CDASS Period  Months In CDASS Period  Homemaksr  Enhanced Homemaker Personal Care  Health Maintenance  Homemaker Enhanced b

1 03/01/2019 04/30/2018 &1

DXC Proprietary and Confidential

2000000000 10D 175 075 100 $60.09
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Revising a CDASS PAR for a SLS Client.

Step 5. Add Allocation

» Create new allocation (refer to
slides 19,20)

» (Refer to slide 42 for example for
location of totals for services against
SPAL and outside of SPAL)

e Calculate and Save

* Both Allocations are listed at the
bottom of the panel.

* Note: Affirmation form and Case
Manager signature needs to be
completed.

.I. DXC.technology

CDASE Effective Datz | 05/07
CDASE End Data | DE/2D,

Days In COASS Period 61
Months In CDASS Period 2

CDASS Weekly Hours of Service
Homemaker G000
Personal Cars 0325
Enhanced Homemakear 16.75
Health Maintenance 106.75

CDASS Monthly Allocation

Hormemaker $3.597.197
Personal Cars $7362.00
Enhanced Homemaker $1,620.62
Total Allocated Against SPAL £12.588.88
Health Maintenance £12353.72
CDASS Total Monthly Allocation £24,942.60
CDASS Yearly Allocation
Yearly (Allocated against SPAL) £25177.75
Yearhy (Outside of SPAL Allocation] $24 707 .44
Total Yearly Allocation £40,835.19
CDASS Daily Rate
Daily Rate (Allocated against SPAL) 1275
Cizily Rates -
[Qutsice of SPAL Allacation) A
CDASS Daily Rate $817.70

Line Mumber +  CDASS Effective Date  CDASS End Date  Diays In COASS Period  Months In CDASE Period

Caloulate Sync | delete | add

Homemaker Enhanced Homemaker Personal Care  Health Maint

1 03012019 04202010 &1 2000000000
I 2 05/01/2019 06/20/2010 I &1 2000000000

DXC Proprietary and Confidential

100 175 07s
60.00 1675 93.2%
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Revising a CDASS PAR for a SLS Client.

Selected BenefitPlan [HCBS-Supported Living Services (SLS) CertStartDate  [03/01/2010
. . ProviderID  [52407752 CertEnd Date  [DB20/2019
St e p 6 L | n e | t e m S Current Benefit Plan  [BHO+E 12/01/2018-12/31/2208 W] Autharized SPAL/CES Limit $20,777.18
Claims Activity Tatal SPAL/CES Spend §1.157.78
are u d ate d BEFORE CDASS Task WS # 1 was HCES AVG Daily Cost 5000
p End Dated to an earlier date LTHH AVG Daily Cost $0.00
.. Total AVG Daily Cast $0.00
Image 1. Before Revision S;c | [ Crecktmits | suomeeea | [“Detere | [“pvine |
L . e - - = e e — ntiD 7900058
Image 2. After Revision end dating T —— T — - o R
1% task worksheet — = WL mmmm o e o
. Date £/1007
» Updated lines reflect the last end -
date change and not the additional AmendmentSats | SuppertLevs
allocation Process SBIS  [1903/2019 Racaive Alart
' Sslacted Benefit Plan Supported Living Services (SL5) Cert 5tart Date  |03,/01,/2019
Provider ID 52 CertEnd Dtz |DG/30/2019
H (13 ”
* Notice the “Total SPAL Spend Current Bengft Plan [B0-8 12/01/2018-12/31/2299 ] Authorized SPALICES T (TIREAT
amount changed. Claims Activity [ Totai spaLicES Spend ss7a.20
AFTER CD.-'J-.ISS Task WS # 'I was End Dated at HCBS AVG Daily Cost $0.00
4/30/2019 from 63002019 LTHH AV Daily Cost $0.00
Total AVG Daily Cost $0.00
| sync | | Checklimits-|  SubmitPes | |- Delete| |-Prine|
Bacs Information - Line ltarn X Attachments - Extarnal Text Intarmal Text Claim List COASS Allocation
Line Status Sarvice Description Units Duollars Eff Data End Date ADL 1A0L
Ll MACTIVE T2025 -COASS Services U3 £7350.000 0.0 03/01/2019 04/30,2019 Y M
0z NACTIVE T2025 -CDASS Services - Health Maint. U3 52 23119.000 0.0 03/01/2019 04/30/2019 Y M
03 MACTIVE T2040 -CDASS FMS Vendor Feas UR 41000 510321 03/01,/2019 06/30/2019 M M
.V . _—
A. DXC.technology DXC Proprietary and Confidential November 5,2019 50
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Revising a CDASS PAR for a SLS Client.

Step 7. Add new
Iln e Item S . B OpenTab | ™ cove % cancel W new (@ help ~ K Audit & Show Al

. Add additional CDASS Message Description  Paned Field Row

% Save was successful Base Information

Services
» (T2040 U8 does not need to
be updated unless Changing Base Information - NI Attachments . | Extemnal Text oo || Intemal Text oo | Claimlbst -
providers with a different Lz Zziis fzvizlzzsii
rate) 01 INACTIVE T2025 -COASS Sarvices UB
0z INACTIVE T2025 -CDASS Sarvices - Health Maint. U3 SE
« Hit save 03 INACTIVE T2040 -CDASS FMS Vandor Fees US

CDASS Allocation <
Units Dollars Eff Date End Date ADL 1ADL
2575664.000 £ 03/01/2019 06/30,2019 i M
2493863.000 0,01 03,/01/2019 06,30,/2019 Y N
4.000 £103.21 03,/01/2019 06,/30,/2019 N N

.I. DXC.technology DXC Proprietary and Confidential
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Revising a CDASS PAR for a SLS Client.

Step 8. Line Item
updates

 Line Items are updated

« Two lines merge into one
reflecting entire date span.

« “Authorized SPAL Limit” will
update

.I‘ DXC.technology

FARIS P& Murnber
Eridge PPA Mumber
PA Status

Process Status

Amendment 5tatus

Process Status
Camwe

Selected Benefit Plan
Provider ID

Current Benefit Plan
Claims Activity

—
T sam

lAPPROVED

IWORK I PROGRESS

|
11/03/2019

[HC25-Supported Living Servicas (5LS)
f2407752

[BHO+B 12/01/2018-12/31/2200 |

|- Eneck Limits

DXC Proprietary and Confidential

Submit PPA

Client ID

Client Last Mams
Client First Mams
Client Birth Diate
Support Lewel

Receme Alert

Cert Start Diate

Cert End Diate
Authorized SPALSCES Limit
Total SPALMCES Spend
HCBS AVG Daily Cost
LTHH AWG Daity Cost

Total AVG Diaily Cost

(oo | oo |

T

| TEST
poe
fog/z5/1907

B

pamia0e
fos/30/2019

| $20.777.16
| §25,756.64
| $0.00
| $0.00
| £0.00

November 5, 2019
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Adjusting the Units down and changing the end date on
a line item for CDASS Services
(SLS Client)

Use these instructions when a client is ending CDASS prior to the end of
the certification period and there is a need to free up unused CDASS units
for other services. Work with the FMS vendor to ensure you have the exact
number of units that should remain on the PAR based on client billing
activity. You cannot lower the units past what the vendor has submitted
claims for.
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Adjusting the Units down and changing the end date on
a line item for CDASS Services

(SLS Client)

Step 1. Enter a lower
unit amount

» Select the line item you want to
adjust

* Enter in ADJ Units

« Change the end date

 Verify units entered are correct
before saving. Units cannot be
adjusted again once saved.

* Hit save

*Note: Verify all claims have been
processed prior to lowering units.
Delayed claims will be denied if
claims exceed units remaining.

.I. DXC.technology

B Open Tab

F. Sae

Message Desoription

K3 Audit & Show All

@ help -

¥ ancel W new

Panel Field Row

& Save was successful Base Information

DXC Proprietary and Confidential

| Base Information s | Line ltem X | Internal Text s | 7 | Attachments S | CDASS Allocation 7 |
Line Status Service Description Units Dallars Eff Date End Date ADL IADL 1
m APPROVED T2025 -CDASS Services - Health Maint. UB SE 10 $0.01 03/15/2019 07/01/2019 ¥ Y
02 APPRCOVED T2040 -CDASS FMS Vendor Fees UB 9 §100.00 03/15/2019 06/01/2019 M M
Line |01 Activities Of Instrumental Activities of
Rendering Provider ID | Search Daily Living : Daily Living : Frequency Calculator
Provider Name | Bathing [V Hygiene [+] Unit Value | Default/U
Service  |T2025 -CDASS Services - Health Maint. U2 SE hd Dressing [V Medication Management [+ Mo, Days/Hrs/Trips {
Service Description |T2025 -CDASS Services - Health Maint. U8 SE Toileting [ Transportation  [+/] Days/ Wk EI
Additional Service Description | Mobility [ Money Management [V Mo, of Weeks
Units 9 Transfering  [/] Shopping  [] Ne. of Months v
Dollars $0.01 Eating [V Meal Preparation [V Recommended Units
Eff Date | 3/15/2019 Supervision [V Laundry V] Max Amount 0
EndDate | ©/01/2019 | Memory/Cognition  [v] Accessing Resources v
Balance Units |0.0 House Work [V
Balance Dollars |0.0
Quantity Used Dollars |0.0
Quantity Used Units |00
Claims First Paid Date | N/A
Claims Last Paid Date  |N/A
Receive Alert?  |N
Alert Threshald
Status  APPROVED
Payment Method  Pay Unit Fee Price w/Unit Lir Geall

November 5, 2019 54
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Adjusting the Units down and changing the end date on
a line item for CDASS Services
(SLS Client)

Step 2.

« Select the EMS vendor fee line item T otiey R R RE o T Eiorse W s
you want to adj.

Lima A tiwitien OF vt usmental A tivities ¢
Rendering Prowider 1D Search Daily Livireg @ Diadly Living
H 1 Broeader 4 Ba by
« Enter any unit amount that is lower o ] . oo BRI con
Survice Duicription  [T2080 -CDASS FMS Yancr Fass US ] Teduting Tepriportatis
Additional Service Description Maksiry Moy Masnagemer
« Change the end date T e . m—
Dooliars $ 100,00 Eating Whes! Preparata
. BN Date 1152019 1 Lo L Lol
[ ]
Hlt Save End Diate &1/2019 1 Mebermaory, Cogrition AL e g Resource
Balunce Urits [0 House Wos

Balsmees Dollsrs -EL:'I-
Quantity Used Dollars (U0
Chasntity Uned Urits (0.0
Claima First Paid Date [N/
Clsims Last Paicl Date  [N/A

.I. DXC.technology DXC Proprietary and Confidential November 5, 2019
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Adjusting the Units down and changing the end date on
a line item for CDASS Services

(SLS Client)

Step 3.

e Save and submit PPA

« Changes are displayed in the data
panel

*Note: Units can only be adjusted
down. CDASS Service line items can
only be modified after a claim has
been processed.

.I. DXC.technology

B OpenTab | ™ save * cancel W new (@ help - B Audit &% Show Al

Message Desoription Paned Field Row

% Save was successful Base Information

Line Status Service Description Uniits Dcllars Eff Date End Date ADL WOoL
m APPROVED T2025 -CDASS Services - Health Maint. U8 SE _+ 3 0.0 03152018 + D208 W Al
a2 APPROVED T20480 -C0ASS FMS Vendor Fees U8 ] $100.00 031572019 08/01/2019 N N
Line 01 Activities Of Instrumental Activities of
Rendering Provider ID | Seamch | Daily Living : Daily Living : Frequency Calculator
Previder Name Bathing | Hygiene [+ Unit Value efalt
Service | T2025 -CDASS Services - Health Maint. UB 5E b Dressin q Medication Management  [v] Mo, Days/Hrs/ Trips
Senice Description hms -CIDASS Services - Health Maint. U8 SE Toileting Transportation [+ Dhays/ Wi i
Additional Senvice Deseription Mobidity [ Meney Management [+ Mo.ofWeeks | ]|
_h- Units B Transferring [ Shopping [+ Me. of Manths b
Dollars $0.01 Eating Meal Preparation [ Recommended Units
EffDate | /1572019 Superdsien ¥ Laundry v M Amaunt
—+. End Date e 720 . ) MemonyCognition b Aocessing Resources v‘
Balance Units 0.0 House Wede [
Balance Diollars Eﬂ‘
Quantity Used Dollars |00
Quantity Used Units |00
Claims First Paid Date  ||N/A
Clairms Last Paid Date  |N/A
Receive Alert [N :
Adert Threshold | 50%
s[lm$ .I.-:.: l.: r
Puyment Method  |Pay Unit Fee Price wilinit Lir Gosll | v]
DXC Proprietary and Confidential November 5, 2019
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SPAL Spending Exceeds Limits.

Use these instructions when you receive an error code B015. This error
code will display when you have exceeded the client’s Authorized SPAL
Limit.

.I. DXC.technology DXC Proprietary and Confidential November 5,2019 57
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SPAL Spending Exceeds Limits

Step 1. Select the
client that has the
BO15 Error code

« BO15 error code displays in
message panel

 Verify the total SPAL amount has
exceeded the authorized limit.

.I. DXC.technology

MMIS PA Mumber |
Bridge PPA Mumber |

154004

PASttus  [SUSPENDED

Process Status  WORK IN PROGRESS

Amandmant Status |

Process Status
Data 114032019

Sslacted Benefit Plan F-ICBS—Supporth Living Servicas {5L5)

Provider ID 53407752

Current Benefit Plan |E—D—B 1201,/ 2018-12/31,/2200 Vl

Claims Activity

The Total SFAL Spend has exceeded the
Authonzed SPAL Limit so error code B015 (SPAL
SPEMDING EXCEEDS LIMITS) is logged to the
Messages panel

Client ID

Client Last Mams
Client First Mams
Client Birth Date
Support Lewel
Receme Alert
Cert Start Date
Cert End Diate

|zo000s3
| TEST

|z0IE

51007

ﬁmmg

06/30/2018

Authorized SPALCES Limit
Total SPALMCES Spend

$20,777.16
125 75654

HCBS AVG Daity Cost
LTHH AVG Daity Cost
Total AVG Daily Cost

Sync Check Limits Submit PPA Delete Print

$0.00

Error Code  Line

Intarnal Text =<

Meszages X CDASS Allocation -«

A BOIE

Error Code  |ED1S
SPAL SPENDING
EXCEEDS LIMITS
Peszage

SPAL SPENDING EXCEEDS LEVEL LIMITS -
REQUIRES SUPERVISOR APPROVAL
Resolution

DXC Proprietary and Confidential

November 5, 2019
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SPAL Spending Exceeds

Limits

coass TAskws X [INEES

! Imventany Meeds

Start Date of CDASS | 5/1/2013 | [
End Date of CDASS | 53002018 |00
Enhanced
- Homemaker MHorm Min Wk Homemaker MNorm Min/ Wk
Step 2. Edit CDASS o
' Floar Cars 15min/raom Habilitative IND
Tas k WS Bathroom A5min ik 00 Edordinary IND
Kitchan 25minwk
) Trash 35minwk
» Go to the bridge and select the Meal Prep 420minjwk
i Dishwashing 140rmin ke 400
client Bad making 25minwk
Laundry 20min/load R
* Go to CDASS Task Worksheet . — o For inis training scenaric,
reduced, but the date
{ BI, CMHS, SCI range will remain as is.
EED Only)
Shapging 120min/wk [
Total Hrs/Wi 50.00 Total Hrs/Wi 167

.I. DXC.technology

calculate Primt

Update Mo.  Start Date of CDASS  End Date of CDASS  FloorCare Bathroom  Kitchen Trash MealPrep Dishwashing BadMaking Lsundry Dusting Shopp

1 03,/01/2019 04,30/2019 L o 0 0 [ [ 0 ] ]
2 050172018 06/30/2019 400 400 400 400 400 400 400 400 400

DXC Proprietary and Confidential November 5, 2019
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SPAL Spending Exceeds Limits

| coassTaskws x|

Step 3. Edit CDASS
Task WS

e Select the last WS to edit

« Change the end date (if
applicable)

» Edit the mins (if applicable)
* Hit calculate
e Hit save

» Verify changes made are
displayed in the data panel

B Open Tab M cave ¥ ancel @ help ~ KI Audit & Show All

Message Desoription Panel Field Row

% Basz= Information - Save was Successful Base Information

Start Date of CDASS | 5/1,/2019
End Date of CDASS | /30,2010

Enhanced

Homemaker Norm Min/ Wk Homemaker Morm Min/ Wik
515 Only
Floor Care 1Smin/room Habilitativa IND [ sqf
Bzthroom A5mminwk Extraordinary IND [ sqf
Kitchan 25minwk
Trazh 35rmin ik
Meal Prap 420minfuk
Dishwashing 140rmiin ik
Bad making 35min fuk
Laundry #0min/lozd
Dusting 30min ik
{ BI, CMHS, 5CI
EBD Only)
Shopging 120rmin fwk [ 1
Total Hrs/Wk 6.00 Total Hrs/Wk 175

calculate Print u

Update Mo.  5tart Date of CDWASS  End Date of ODASS  FloorCare Bathroom  Kitchen Trash MealPrep Dishwashing BedMaking Laundry Dusting  Shopping

.I. DXC.technology

1 03/012m8 04/30/2018 50 0 ¢ 0 0 0 0 0 0 0
2 05/01/2018 D6/30/2019 40 40 0 40 40 4 47 40 40 0
DXC Proprietary and Confidential November 5, 2019 60
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SPAL Spending Exceeds Limits

Step 4. Sync
Allocation

* Go to PPA Search in the Bridge
and select the client

* Go to the allocation tab

« Select the Allocation for the
corresponding TASK WS

* A message will pop up that says
changes made to WS please hit
sync

+ Hit OK

« Hit Sync
* Do not sync in base information

.I. DXC.technology

CDASS Effective Date

CDASS End Datz | D620/

Days In CDASS Period

Months In CDASS Period
CDASS Weekly Hours of Service
Homemaker

Personal Care

Enhanced Homemaker

Health Maintenance

CDASS Monthly Allocation
Homemaker

Personal Care

Enhanced Homemaker

Total Allocated Against SPAL

Health Maintenance

CDASS Total Monthly Allocation

CDASS Yearly Allocation
Yearly (Allocated against SPAL)

Yaarly (Qutside of SPAL Allocaticn)
Total Yearly Allocation

CDASS Daily Rate
Daily Rate (Allocated against SPAL)

Dizify Rats
[Qutside of SPAL Allocation]

CDASS Daily Rate

05/01/2019
30,2019

There is a change in Work Sheet Dates and [or) Total Hours of
! the CDASS Task Ws. Please hit sync to finish the syncing
allocation and Line Items.

Caleulate | [ Sync | [ oelete | [ 2ad

CDASS Effective Date  CDASS End Date  Diays In CDASS Period  Months In CDASS Period  Homemaker Enhanced Hormemaker Personal Care  Health Maintenance  Homemaker Enhanced Ho

&

61

DXC Proprietary and Confidential

2000000000 100 175 075 100 560.09
2.000000000 G000 1675 9326 10675 5354717

November 5, 2019
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SPAL Spending Exceeds Limits

Step 4. Sync
Allocation
(Continued)

 Sync complete message pops
up

e Hit ok

* Hit save

.I. DXC.technology

Days In CDASS Period
Months In CDASS Pericd

CDASS Weekly Hours of Service

Homemaker 3.50

Personal Care 11.25
Enhanced Homemaker 0.50
Health Maintenance 8

CDASS Monthly Allocation

Hnmamakar £311 55

Enf
Total Allog

CDASS Total i

Message from webpage

SYNC Complete. To have changes reflect in the CDASS Services line
item please hit the SAVE button,

CDAS
Yearly (Allocated against SPAL] 58120
Yearly (Outside of SPAL Allocation) $3,669.76
Total Yearly Allocation $6,256.96

CDASS Daily Rate

Daily Rate (Allocated against SPAL) $37.60
Daily Rate $30.08

(Outside of SPAL Allocation) R
CDASS Daily Rate §67.68

Line Number #  CDASS Eifective Date  CDASS End Date Days In CDASS Period  Months In CDASS Period

Calculate Sync delete add

Homemaker Enhanced Homemaker Personal Care Health Maintenance Homemaker Enhanced Homemaker Personal Care To

1 12/15/2018 04/30/2079

2 05/01/2019 08/30/2019

137 4548387100 1300 3330

122 3.967741940 350 0.50

DXC Proprietary and Confidential

20,00 769,58 §3218.88 §1520.49
800 $211.55 $49.20 $895.38
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SPAL Spending Exceeds Limits

Step 5. Check Limits

Updates will be applied
Hit check limits
Submit PPA button is populated

SPAL Spending no longer exceeds
Limits

Error Code B015 no longer shows
in the Messages panel

.I. DXC.technology

MMIS PA Mumber | Client 1D  [£900053
Bridge PPA Mumber | 154084 Client Last Mame  |DXC TEST
PASttus  |APPROVED Client First Mame  [Z0IE
Process Status  WORK I PROGRESS Client Birth Dats 51007
Amendment 5tatus | Support Lewel |3
Process SIS (17032019 Racaive Alart
Selectad BenefitPlan  [HCBS-Supported Living Senvices (5L5) CertSmrDate [0301/2018
Provider ID 63407752 CertEnd Date  |06/30/2010
Currznt Benefit Plan  [BHO=E 12/01/2018-12/31,/2200 V| Authorized SPALCES Limit 32077716
Claims Activity Totzl SPAL/CES Spend £3.093.30
The Total SPAL Spend is no longer greater than the Authonized SPAL HCBS AVG Daily Cast Lt
Limit LTHH AVG Daily Cost | $0.00
Totl AVG Daity Cost | $0.00
Sync | | Coecklimits | |- SubmiePpa | | Delete | [ Prine|
Base Information < Intemal Texe =< MEE=DERE N CDASS Allocation -

Error Code

Pdazzage

Resolution

DXC Proprietary and Confidential
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Deleting a CDASS Task Worksheet, Allocation and Line

ltem.

Use these instructions when there’s not a MMIS PA number already
attached to the PAR, and the user wants to correct universal changes to

CDASS services.
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Deleting a CDASS Task Worksheet, Allocation and

Line ltem.

S Cmimbs | Mesage | CDASSAllocation -

= R— ing Iter o i ” al | |
Line us Sarvics Units Dollars Eff Date End Date ADL 1ADL
M 02 INACTIVE T2040 -FMS Vendor Fees U1 2000 $103.21 03/01/2019 0473072018 N N

Line Activities Of Instrumental Activities of
tel I l S Rendering Provider 1D Sezrch Daily Living - Dail ng - Frequency Calculator
Provider Name Bathing Hygiene Unit Value
Service | W Dressing Medication Management No. Days/Hrs(Trips
Taileting Transportation Days/Wk | W
Additional Senvi Mability Money Mznagsment Mo, of Waeks v
. Select CDASS PAR you want to m— TTERE I
Eating Meal Preparation Recommended Units
Supenyision Laundry Max Ameount
Delete ey
House Work

* Go to the Line item
 Highlight the desired line item

2| o]
« Hit delete.

A message will pop up saying are
you sure, hit ok. o

Are you sure this is the row you want marked for deletion?

oK Cancel

.I. DXC.technology DXC Proprietary and Confidential November 5,2019 65

65



v

Deleting a CDASS Task Worksheet, Allocation and
Line ltem.

Step 1 Delete LI ne B OpenTab ™ cave * cancel W new (@ help = B3 Audit & Show Al

I t Message Desoription Panel Field Row
e I I l S W Save was successful Base Information
e H |t S ave MMIS PA Mumber Client 1D [F200067
Eridge PPA Mumnber 154095 Client Last Mame  |DXC TEST
; PASts  INACTIVE Client First Mame  |HAYLE
[}
ROW IS d e I eted Process Status |'.||'DRK IN PROGRESS Client Birth Date |D_=l,|"19,|"1 elele]
. . Amandment Status | Support Leval |
* .
Note: Repeat steps for multiple line Process Szts 172079 feccive At
ite ms. Selactad Benefit Plan  [HCB5-Elderly, Blind and Dissbled {EED) CertSmrDate  [03/01/2019
Provider ID  [3407752 CertEnd Date  [04/30/2019
Current Benefit Plan | THd 01/01/2010-12/31/2200 | Authorized SPAL/CES Limit | $0.00
Claims Activity Totzl SPAL/CES Spend | £0.00
HCBS AVG Daity Cost | £0.00
LTHH AVG Daily Cost | $0.00
Totl AVG Daity Cost | $0.00
Sync Check Limits Subrmit PPA, Delete Print

Base Information < Linz ltem ¥ Intemal Text = CDASS Allocation <

% No rows found ***
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Deleting a CDASS Task Worksheet, Allocation and
Line ltem.

Step 2. Delete
Allocations

Select CDASS PAR you want to
Delete

Go to the Allocation tab

Highlight Allocation you want to
delete.

CDASS Effective Date

CDASS End Date

Days In COASS Period

fdanths In CDASS Period

CDASS Weekly Hours of Service
Homemaker

Personal Care

Enhanced Homemakar

Health Maintenancs

04,01,2010

04,320,201

e Are you sure this is the row you want marked for deletion?

oK Cancel
° H|t Delete Yearly Allccated against SEAL) SO
Yearty [Dutside of SPAL Allocation] T7d.60
. . Total Yearly Allocation ¥.60
« A message will pop up saying are CORSS Daily Rt
H Daily Rate (Allocated against SPAL) 0.00
you sure, hit ok. e e e
[Cutside of SPAL Allocation] =kt
CDASS Daily Rate 507

*Note: Repeat steps for multiple
Allocations.

.I. DXC.technology

| Caloutate | delete | | zad

Line Mumber CDASS Effective Date  CDASS End Date  Days In CDASS Period  Months In CDASS Period  Homemaksr Enhanced Homemaker Personal Care  Health Mainte

e

2 047012019 0d,30/2019 30

DXC Proprietary and Confidential

1.000000000 1275 0.00 0.00
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Deleting a CDASS Task Worksheet, Allocation and

Line ltem.

Step 2. Delete
Allocations

* Hit Save
* Row is deleted

*Note: Repeat steps for multiple
Allocations.

.I. DXC.technology

':-DpenTab ™ cave ¥ cancel I naw ﬂ'f help -

Message Description Panel Field Row

W Save was successful Base Information

MMIE PA Mumber

Eridge PPA Mumber 154085

EZ Audit & Show All

Client 1D ED{I}Oﬁ?

Client Last Mame  |DXC TEST

PASts  INACTIVE
Process Status  WORK IN PROGRESS

Client First Mame

Client Eirth Date |-DE‘..|"19.-‘“IEIEIB

Amandmant Status |

Process Status
Data 1117042019

Support Lewel |

HAYLE

Receive Alart

Selacted Benefit Plan h-lEBS—EIderh.r. Elind and Disabled {EEDY)
ProviderID 63407752
Curent Benefit Plan | TH¢ 01/01/2019-12/31,2200 V|
Claims Activity

Sync Check Limits

Cert Start Date ﬁﬁh@[ﬁ?

CertEnd Date  |04/30/2019
Authorized SPALSCES Limit
Total SPALMCES Spend

0,00
0,00

LTHH AVG Daity Cost

Total AVG Diaily Cost

|
|
HCBS AVG Daily Cost |
|
|

Subrmit PPA, Delete Print

0,00
0,00

=% Mo rows found T

0,00

DXC Proprietary and Confidential
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Deleting a CDASS Task Worksheet, Allocation and

Line ltem.

Step 3. Delete CDASS
Task Worksheets

» Select CDASS PAR you want to
Delete

 Go to the CDASS Task WS tab

 Highlight the CDASS Task WS you
want to delete.

* Hit Delete

« A message will pop up saying are
you sure, hit ok.

.I‘ DXC.technology

Start Date of CDASS | 3/1/2019
End Date of CDASS | 3,31/2014

Enhanced

Homemaker Norm Min/ Wi Homemiaker HNorm Min/Wk
SLS Only
Floor Care 15min/roonm Habilitative IMD I:l
Bathroom A5rninwik Extracrdinary IMD
Kitchen 35min/wk
Trash 35min/wk
ezl Prep A= -
Dizhmashing 14
Bed making 3
Laundry 20
Dusting 3 o Are you sure this is the row you want marked for deletion?
(BILCh
Shopging 12 oK Cancel
Total Hrs Wk 1200 Total Hrs/ Wk .00

[ calcutate | [ print | [

Update Mo.  Start Date of CDASS  End Diate of CDASS  FloorCare Bathroom  Kitchen Trash MealPrep Dishwashing BadMaking Laundry Dusting Shopping
—'- 1 03,/01/2019 03/31/2019 100 200 300 35 [ [ 35 20 30 0
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Deleting a CDASS Task Worksheet, Allocation and

Line ltem.

Step 3. Delete CDASS

Task Worksheets
* Hit Save
* Row is deleted

*Note: Repeat steps for multiple
CDASS Task WS

.I. DXC.technology

B Open Tab M cave

Message Desoription

#. cancel ﬂ'f help -

Panel

EZ fudit &F Show Al

Field Row

% Baze Information - Sawve was Successful Base Information

Chent ID | 2900067

55M |303-09-0067

Gender |F

Birth Date  |03,/19/1999

Death Date

Age 20

Race |2 - White

Ethnicity |00 Mot Applicable

Language |ENG - English

County  |Pueblo

Mama
Address
Addrass 2
Addrazs 3
City

State

Ip

IIP+4
Phona
Phone Type
Add Phone
Add Type

|DC TEST, HAYLE L

[1560 BROADWAY

[puesLO

jco

31003

[1322

fzana26-8787

|HI:Iﬂ'IE
fioooro00-oooo

Active
Bensfit Plan

Home Lvg Score
Comrn Lvg Score

Hith & Safety Scare
Mead Meads Soore
Behavioral Meads Score
515 Survey Date

Calc DD Level

Cale 515 Level

Active
TEIX 01/1/2019-12/31/2268 v

ol o O O O

1/1/0001 12:00:00 AM

I =% Mo rows found ** I
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CDASS Error Codes

BO15

SLS CDASS-SPAL Spending Exceeds Limits
-Resolution is to edit last task worksheet or lower units from other services.

BO75
CDASS- Affirmation Form incomplete

-Resolution is to Complete the Allocation form and hit save.

BO76
CDASS- FMS Vendor not selected

-Resolution is to select T2040 procedure code.

BO77

CDASS- Procedure code missing
-Resolution is to add one of the CDASS Services to the line item.
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FAQ:
1. Can | delete a CDASS Task Worksheet, Line Item, or PAR?
a. You may only delete these items if the PPA has not been submitted. After the PPA is submitted, you

must revise the specific line to make corrections. Corrections to CDASS information must always start
with the Task Worksheet. If you need help, please contact the DXC CCM helpdesk.

2. | am revising a Task Worksheet and cannot change the times for a service.

a. When revising a Task Worksheet, please change the end date of the current task worksheet. Add
Task Worksheet and enter the new start/end date and adjusted times. The two Worksheets will
merge into one line when the allocation is synced and PPA line item is created. Lines will not merge
into one if the dates aren’t consecutive. Start/end dates must not overlap.

3. My client is ending CDASS. What do | do?
a. Non-SLS clients: End date the CDASS line items on the PPA.
b. SLS clients: End date the CDASS line items on the PPA if remaining units aren’t needed for other
services. If remaining units are required for other services, lower units and end line items. **Verify all
claims have been billed before lowering units, or claims will be denied and are unable to be changed
later.

4. When revising a CDASS PPA, | received a message to “Sync”. Which Sync button do | use?

a. Only “sync” in the allocation tab. Do not “sync” in base information tab.
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v FAQ continued.....

5. Can | revise a CDASS PPA that was entered through the LTHH Inbox?
a. No. You must send the revision to the LTHH inbox to be manually keyed through the end of the
certification period. You can begin entering the CDASS task worksheets and PPAs at the start of the new

certification period.

6. | am revising a CDASS PPA and noticed that there are two CDASS T2025 lines. What do | do?
a. Non-SLS clients: Contact the DXC CCM Helpdesk. The lines should always collapse if end/start date

are consecutive.
b. SLS clients: There will be a T2025 U8 and T2025 U8 SE line, this is normal. Same line code/modifier

should collapse if end/start date are consecutive. Contact DXC CCM Helpdesk if not collapsing.

7. | added the Task Worksheet but the allocation drop down says there isn’t one?
a. Return to the client’s profile and double check that the Task Worksheet saved and date span is correct.

8. I am trying add or revise a task worksheet and a message says that | am required to add a task when
saving (ex: meal prep). What do | do when that task shouldn’t have time entered?
a. Make sure that the box has “0” and not blank. You will need to either click on the task worksheet and
add the “0” or delete the specific task worksheet, save, and add the task worksheet with time again.
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CCM Help Desk Tier level Support:

If you have any questions please contact the CCM Help Desk by email with the following guidelines
to CCMHELPDESK@DXC.com:

* Subject line must contain at minimum “Bridge CDASS Training”
« Body of the email must contain:
« Case Manager name
« Contact phone number
» Desired information
» Available times to receive a phone call. If applicable to your work load.
« Example: Tuesday 1-2 or Thursday 8-10

*Note: These instructions are strictly for the Bridge CDASS Training questions only. Agents have

been advised to inform callers for non-CDASS related issues to be emailed to the traditional CCM
Help Desk.
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Thank you
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